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General Information for Prospective Students

Application / Enrolment Procedure

Student selection 
Students are selected to study at JMC on the basis of :

Year 12 or equivalent, with:

· UAI, ENTER or QTAC score 60 or above, recommended  but not essential
· with satisfactory English and 18 years of age

*Alternative entry into JMC degree courses may be available in certain circumstances.
*Popular Music and Performance applicants are required to attend an audition to demonstrate their musicianship.

Please refer to the 2007 Amended Higher ED Entry requirements
International students

International students are required to be proficient in English (and send proof thereof ) in accordance with DICA requirements. International students may be required to undertake an English proficiency exam during the enrolment process.

Tour and interview

All prospective students are welcome to have a tour of the campus and are required to have an interview prior to enrolling. Tour and Interview bookings can be made by either phone or email.
Step 1 - Initial application

To apply for an accredited course at JMC Academy, you must first complete a JMC Application Form.  This form is available: 

· From the administration office at any JMC Campus

· On-line at www.jmc.edu.au 
· In the JMC Academy Information Pack. 

Step 2 – Interview / Audition
All applicants will then be granted an interview.  Interviews may be conducted by phone if this is more convenient.

Popular Music and Performance applicants are required to attend an audition to demonstrate their musicianship.   If it is not possible to attend in person, your audition can be submitted through the mail on CD, DVD, or tape together with your application.

Step 3 - Offer

Applicants will be notified of the interview outcome and successful applicants will be made an offer of enrolment in writing which will include an enrolment form.
Step 4 - Enrolment

To accept an offer of enrolment, prospective students must complete the Enrolment Form, which includes information on all of the JMC Academy’s Terms and Conditions for enrolment and pay an Enrolment Deposit of $400.00.  Prospective students need to read all the terms and conditions and initial each term on the line provided next to that term.  Students under 18 years of age must obtain a guarantee signature from parent or guardian.  

The ENROLMENTFORM will only be processed if:

· All relevant information is provided, including three passport sized photographs

· Accompanied by the JMC Academy Enrolment Fee

· All signatures provided as requested.  
· International students must provide a copy of their passport details
Course commencement

There are normally two intakes each year.  Upcoming courses commence in March and July 2008 as follows:

March intake commences:
Mon 3rd March, 2008 

(Census date for Higher Education courses is 28th March , 2008)
Semester break:     Mon 7th July 2008 to Friday 18th July 2008





Semester Two:      Commences:  July 21, 2008

July intake commences:

Mon 21st July, 2008





(Census date for Higher Education courses is 18th August 2008
)


Semester break:     Mon 24th November 2008 to Friday 27th February 2009
Semester Two:     Commences:    March 2, 2009

Fees

Please refer to the fee schedule enclosed for course tuition fees.
Domestic students
Domestic students have the option of paying tuition fees in 2 instalments prior to the commencement of each semester or deferring payment through FEE-HELP (for further information on Fee Help please refer to www.goingtouni.gov.au.) To be entitled to Fee-HELP you must be an Australian citizen or hold a permanent humanitarian visa.
Unless applying for FEE-HELP, tuition fees are due four (4) weeks prior to the commencement of the course.  Payment for all fees is in Australian dollars and payment can be made by cash, credit card or cheque made payable to JMC Academy.  Cash payments exceeding $400.00 cannot be accepted.
International students
International students have the option of paying one year’s total tuition fee upon enrolment together with an enrolment fee of $150.00 OR paying by instalments each semester which attracts a 5% JMC Academy instalment fee.   Cash payments exceeding $400.00 cannot be accepted. 
Refunds

Domestic
· If written notice of student withdrawal (cancellation of enrolment or deferment) is received 14 days before course commencement, course fees will be refunded in full, minus a withdrawal fee of 5% of the total course fees for that semester. Enrolment fees are non-refundable. If a FEE-HELP loan has been applied for, no FEE-HELP debt will be incurred. However, there will be a 5% withdrawal fee of the total course fees for that semester levied.

· If written notice is received of student withdrawal or deferment after enrolment and prior to or on the Census date, students paying up-front fees to the Academy will be liable for a withdrawal fee of 10% of the total course fees for that semester and the balance of fees paid for units not commenced will be refunded. If a FEE-HELP loan has been applied for, no FEE-HELP debt will be incurred. However, there will be a 10% withdrawal fee of the total course fees for that semester levied. Enrolment fees will not be refundable.

· Withdrawal or deferment after enrolment and after the Census date will result in no refund of the relevant semester's fees, unless special circumstances apply. A FEE-HELP debt will be incurred for all enrolled units of study and deferment is not permitted after the Census date in either semester. Enrolment fees will not be refundable.

· In the event of JMC Academy cancelling a course, all fees paid in advance will be refunded within 14 days of cancellation.

International
· Fees will not be refunded for any reason after commencement of the course.

· Course fees are refunded in full if a visa application is rejected providing documentary evidence from the relevant Australian government department is submitted.  JMC Academy reserves the right to retain the Enrolment fee of $150.00.  

· Where a visa has not been received in time to start the course, the student must contact the JMC Academy in writing and they will be offered another starting date without charge.

· Should  JMC Academy default as described in Part 3 Div 2 Section 27 Subsection 1 of the ESOS Act 2000 and the course does not start on the notified date, or if the course is not provided in full, then the total course money paid by an overseas student will  be refunded within 14 days.
· All refunds will be in Australian Dollars (AUD) and in accordance with  ESOS ACT 2000 and ESOS Regulations 2001.  
Studying at JMC

Special needs

It is required that you inform administration before enrolling if you have any special needs or learning difficulties. Please contact administration to organise an appointment to discuss your situation and options. You can be assured that your requests for support from JMC Academy staff will be dealt with tactfully and discretely
Orientation

JMC Academy holds an Orientation Session for all new students during the first day of study at JMC.  Students will also receive a Student Handbook which contains information regarding studying, policies and procedures and contacts at JMC Academy.
Teaching and assessment methods

At the JMC Academy, classroom time is divided between face-to-face classroom sessions and practical studio time.  Your attendance and participation in both is vital to ensure you pass each subject and get the most out of your time at the JMC Academy. Teaching and learning at JMC Academy is based on the shared obligation to present content information and practical skills and to assess student achievement in a timely manner within each semester. It is the responsibility of all students to submit assignments and deliver project work, participate in presentations and sit exams by the due dates.
Assessment methods include exams, interviews, production projects, assignments and/or practical exercises.  All units (modules) are graded.  At the beginning of each unit of study you will be given a Unit Overview which describes what you will cover during the module and the assessment tasks which need to be completed.    You will also be given an Assessment brief for assessment task, detailing the context, assessment task, submission requirements, assessment criteria and reference material.   

Students may also have the opportunity to participate in Performance Showcases that are held regularly throughout the year. 
Deferment or Withdrawal
Students may apply to defer their studies in the event of unforeseen circumstance or illness. The maximum period of deferment is two semesters.  Applications for deferment are accepted at the college’s discretion.  

Students will be required to complete a Request for Deferral or Withdrawal form.  Forms are available from Administration   Please discuss your situation with Administration prior to lodging this form..  An exit interview must be conducted authorising your request, failure to do so may result in fees continuing to be owed.
International students can only defer their enrolment on compassionate or compelling circumstances and deferring, suspending or cancelling enrolment may affect your student visa.   

Recognition of prior learning (RPL)

All prospective students have the option of submitting any relevant prior learning to be recognised by completing an RPL Application.  This application (together with documentation) must be provided with your enrolment form. You may apply for RPL on the basis of:

· Work experience, or 

· Other accredited training you have completed.

 If you cannot provide sufficient documentation to support your claim for RPL for a module/s, you will be required to sit a skills test/s.  All students who lodge an RPL application will be notified in writing of the outcome of their application.


RPL on the basis of work experience

If you are seeking RPL based on your work experience, you will need to provide the Academy with a detailed resume and duty statement. You may be asked to meet with the relevant trainer to discuss your application and/or undertake a skills test to confirm your competency.  The skills test could be a written exam, an assignment, a production and/or an interview, or any other method of assessment that the Academy deems appropriate.

RPL on the basis of other accredited training completed

JMC Academy recognises qualifications for accredited training issued by other registered training organisations. 

With your application for RPL, you will have to supply certified copies of transcripts of accredited training you have undertaken.  You may be asked to meet with the relevant trainer to discuss your application and/or undertake a skills test to confirm your competency.  The skills test could be a written exam, an assignment, a production and/or an interview, or any other method of assessment that the Academy deems appropriate.

Welfare and guidance services

JMC Academy students are invited to discuss with the Campus Manager any personal problems they are having that are affecting their capacity to study.  Where appropriate, the Campus Manager will refer students to welfare and/or guidance agencies that provide this service for a fee.
ID Badges

Students are required to wear their ID badge so they are clearly visible at all times within the campus.

Textbooks and equipment

Students will be given a text list prior to commencement.  Some of the books and/or equipment on the list you are required to purchase, others will be highly recommended.

Administration usually has in stock: floppy disks, DAT tapes, audiotapes, headphones, DV tapes, VHS tapes, CD-R & DVD-R discs. 

Library

Resources from the library are available to all students to borrow on a limited basis.   These resources remain the property of JMC Academy at all times. 

Privacy

JMC Academy is committed to preserving your privacy and will:

· Only collect personal information from you for lawful purposes

· Only collect information as it is necessary

· Tell you what the information will be used for

· Protect personal information from loss, unauthorised access, use, modification or disclosure or other misuse

· Not disclose personal information outside JMC Academy except where:

· You have consented to the disclosure, or the likelihood of disclosure

· The Academy is required by legislation, court order or other legally enforceable instrument and the request is in a written form

· Disclosure is reasonably believed to be necessary to prevent or lessen a serious and imminent threat to life or health of any person.
· There is a requirement to provide personal information to the Australian Government, designated authority, the tuition Assurance Scheme and/or  the ESOS Assurance Fund Manager.  This information may include personal and contact details, course enrolment details, and in the case of an international student, circumstances of any suspected breach by the student of a student visa condition.














                 



